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Registering: 

To register please go to https://www.getwarpit.com/company/utas, click on the 
registration button. Type in your registration details and press the ‘Create Account’ 
button. You will be contacted once your registration has been approved.  

Once logged in you will be taken to the homepage. From here you can add an 
item, search for specific items within UTAS, remove and claim items.  
 

Logging In: 
 
Find the UTAS WARPIT website with https://www.getwarpit.com/company/utas 
Using your email and password log in. 
 

https://www.getwarpit.com/company/utas
https://www.getwarpit.com/company/utas
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   Adding an Item: 

To add an item click ‘Add an item’ or if you want to add more than one item click 
‘Bulk add items’. This will then take you to the relevant page where you can fill in 
the details of your item (Don’t forget to add a picture!). Please do not advertise an 
item for more than 3 months. 

To add a picture while adding an item click on the first ‘+Upload Image’ 
button. Then a popup will appear, click ‘choose file’ and it will give you 
the option to take a photo or choose from saved photos. Take the photo 
or click on the photo of the item.  
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Once the details have been added, click ‘Add item’ at the bottom of the page. An 
automatic email will be sent informing you of your item details and you will be 
redirected to the following page: 

Next click upload and a new screen will appear allowing you to crop the photo 
(‘Crop Photo’), change the photo (‘Go Back’) or leave the photo as it is (Upload As 
Is’). Click on  ‘Crop Photo’ or ‘Upload As Is’ button and the photo will be 
uploaded. To check the photo has uploaded click  ‘View Image’. To delete the 
image click the X. To add another photo of the item click on the second ‘+Upload 
Image’ button. 
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To search for specific items within UTAS, first login if not already, go back to the 
home page by clicking home (top left hand corner), then click in the search bar in 
the top right hand corner of the home page and type what you are looking for (e.g. 
chair). Or search for everything by just clicking the search button (the magnifying 
glass). 

Searching for an Item: 
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Scroll 
Down 

To remove an item you have uploaded from WARPIT, click on the ‘home’ 
button (top left hand corner) and click on ‘Active items’. Next click on the 
item you want to remove, at the bottom of the new page click ‘Delete item’. 
A pop up box will appear checking that you do want to remove the item, 
click ‘Yes’. The item is no longer on WARPIT and no one can claim it. 

Removing an Item: 
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  Claiming an Item: 

To claim an item, click on the item you would like (e.g. desk). A new page will 
load and the item details will be displayed. If not all of the information is present 
you may ask a question about the item by clicking on the ‘?Ask a question about 
this item’ button which will send an email to the owner. If you would like to 
proceed and claim the item click the ‘ Claim Now’ button. You will then be 
redirected to another page showing the savings you have made by claiming the 
item.  
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You will be sent a conformational email describing what to do next. To finalise the claim, 
contact the owner via email to arrange a time to view the item or collect it. If you require 
assistance with the collection of the item please log a request through the UTAS Work 
Request System. Once the item has been delivered log back onto WARPIT and click on 
the ‘Items I need to collect’ button under the heading ‘My Claims’. You will be redirected 
to a page showing you all the items you have claimed. Click on the item and you will be 
able to ‘Set as Collected’ your claim or ‘Cancel Claim’.  

http://www.utas.edu.au/campus-services/wr
http://www.utas.edu.au/campus-services/wr
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Contact Details:  

For further information on using the WARPIT software please contact Admin via email. 
 
Email: 
 reuse.programe@utas.edu.au 
 
 
 

mailto:reuse.programe@utas.edu.au

