Course Proposal Template
 (
IMPORTANT INFORMATION
Please refer to the “Instructions for Completion of Course Proposals” available within the Course Proposals section of the Quality Assurance Manual at 
http://www.utas.edu.au/tlqam
.  
Proposals for new Transnational Education Programs or delivery of an existing program at a TNE approved site – refer to the TNE Checklist for Program Approval at http://www.utas.edu.au/tlqam/.
)




Please complete the following questions where relevant.  In the case of amendments to existing courses, it may be appropriate to indicate that there is 'no change to the existing course'.  
Note: the information requested below is used not only for course proposal quality assurance purposes but is also collected here for publication on the online handbook and for CRICOS registration.

Faculty:

School/Institute:

1. 	New course or significant amendment to existing course

2. 	Proposed new or amended course name

3. 	Proposed abbreviation of course name

4. 	Field of education/subject area (refer to DEEWR codes on T&L QA Manual site above)

5. 	Proposed year and semester of introduction

6.	School(s) and other providers which will teach the course

7. 	Campus(es) on which the course will be taught

8. 	Course Advisory Committee

9. 	Reason(s) for seeking to introduce the course or proposed amendments

10. 	Description of amendments

11.	Introductory paragraph for online handbook

12. 	Educational objectives of the course

13. 	Course structure model and rationale

14. 	Majors and specialisations

15. 	Course length and maximum time for completion

16. 	Is CRICOS registration required for this new course Yes/No?

17. 	Course duration in weeks 

18. 	Total course cost

19.	Teaching mode/delivery/assessment

20. 	Work-based component

21. 	Generic attributes

22. 	Admission, English language and prerequisite requirements

23. 	Articulation from and to other courses

24. 	Other related courses offered by this University

25. 	Anticipated professional recognition

26. 	Career outcomes

27. 	Mechanism for monitoring/evaluating the course

28. 	Miscellaneous

29. 	Attachments

A	Unit descriptions
B	Course schedules; specification for PG coursework proposals
C	Staff qualifications and teaching/supervision responsibilities
D	Statement of Resource Impact (To be forwarded to Planning and Resources Committee for approval) 


Section 2
Course structures and schedules
Undergraduate awards
Rule No 1 Rules of Awards governs all awards offered by the University, except PhD and Masters by Research (which are covered by a separate set of rules) and higher doctorates.  The Rules authorise faculties/institutes to make schedules of units for awards listed in the Rule which may or must be studied for that award.  The relevant faculty/institute is authorised to amend these schedules from time to time, as long as issues of substance (such as a new teaching area) are reported to the Academic Senate.
The principles underpinning the standard course structures embodied in the specifications should allow: 
· students to manage their own enrolments 
· portability of units between degrees
· units to be taken through the student electives outside the discipline or Faculty area
· consistent structures, definitions and nomenclature to used across all courses
As part of the standard course structures to be introduced in 2010, three generic degree specifications (see Appendix D for reference) will be in place for undergraduate associate, single and combined degrees.
Course Schedules 
The Schedules referred to in the degree specifications provide information relating to the course structure models and details of the modules and all units available within the degrees.  Schedules may be amended and regularly updated and such amendments do not require the approval of the Academic Senate (unless the changes affect another Faculty or amount to a new teaching area).  Please note that the format of the schedules below are subject to change for 2010 and may be amended, pending the implementation of a new student information management system.
These schedules are to be developed and submitted to the Faculty Teaching and Learning Committee and University Teaching and Learning Committee as an integral part of a new course proposal or proposal for significant amendment to an existing course. 
In addition these schedules (abbreviated if necessary) will appear in the Course and Unit database and contain the actual semester of offering in that given year. At the beginning of each semester, more detailed information should be provided to students in the form of a Unit Outline, as detailed in the Code of Conduct for Teaching and Learning and the Policy on Assessment Practice. Assistance in preparing a Unit Outline is available at: http://www.utas.edu.au/cu/
Course schedule templates are available at: http://www.utas.edu.au/tlquam
Below are examples of schedules, followed by the schedule templates.
Schedule A
This Schedule will be an overall list of all undergraduate degrees, the course structure model and details relating to the course structure. The Degree Structure section may be used as a quick reference guide as to the requirements for each degree model, eg that a degree following the General model requires 1 major, 1 minor, 4 degree electives and 8 student electives.  
Schedule B
The modules (majors, minors) offered within each degree are listed in Schedule B.
Schedule C
Schedule C lists the units available within each module in every degree, according to the level of offering, ie introductory, intermediate or advanced.  If the degree electives are taken from the same pool of units which are listed in the majors and minors, they do not need to be listed again separately.
Schedule D
Schedule D lists all units offered by the relevant schools or institute for the degree
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