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Approval to Publish or Present Paper

(Please complete ALL fields)
	[bookmark: _GoBack]Researchers name:
	

	Research organisation
	

	Contact phone:
	

	Email address:
	

	Title of paper:
	

	Number of the module which the paper relates to:
	

	Is the article/abstract for publication or presentation?
	

	Which publication/conference?
	

	When is the submission deadline?
	

	Date of original request for clearance issued by researcher?
	

	Justification (demonstrate that no breach of project confidentiality):
	

	Benefits: how will the publication benefit sponsors and researchers?
	

	Approval from Module Leader (please sign):
	
	Date:
	

	Approval from Project Leader (please sign):
	
	Date:
	

	Date request first received by AMIRA:
	

	Signed off by AMIRA Program Manager, when all sponsor responses collated:
	
	Date:
	





NOTES IN PREPARATION OF APPROVAL TO PUBLISH

· The attached “Approval to Publish” guidelines follow the AMIRA protocols for preparation of publications emerging from AMIRA projects.  In addition, all aspects of the Project Agreement between AMIRA and the Project Researcher need to be adhered to especially in relation to confidentiality, IP ownership and participants rights. These documents can be circulated to project participants if requested.

· The initial request must be sent to the appropriate AMIRA Program Manager who will co-ordinate and expedite the approval process.

· A copy of the proposed paper (in electronic media) must accompany this form be sent to AMIRA for action a minimum of 8 weeks prior to the publication date. Some sponsors may require longer periods.

· Researchers are encouraged early on to submit the draft title and extended abstract of a paper for assessment, to determine if any sensitivities exist and to avoid unnecessary preparation work.

· Any researcher involved with the project, who has access to any confidential project information, especially related to a sponsors site (s), must seek approval from that individual sponsor.

· The Acknowledgements section of the paper must list all sponsors of the particular AMIRA project referenced.

· Sponsors commit to deal with the request within four weeks of receiving it; no response after that time implies approval. However, sponsors have the right to request an extension if special circumstances apply.

· Sponsors have the right to withhold approval for release, depending on the sensitivity of the information contained in the paper. This quarantine period will be subject to negotiation between the sponsors, the researcher(s) and AMIRA.  Due recognition will be given to the special circumstances associated with publication of the outcomes of postgraduate thesis work.

· If one or more sponsors withhold approval, the reasons are to be discussed with the researcher, the P1202 Project Manager and the AMIRA Program Manager. If any dispute cannot be resolved in this forum, the matter is to be arbitrated on by the CEO of AMIRA in consultation with relevant senior industry personnel.

· This approval procedure is rigorous but not unwieldy. If for any reason publication or presentation goes ahead without approval, serious consequences may result. The Research Agreement for each project, signed by the respective research provider, clearly deals with the responsibilities of the researchers in this area.

· Sponsors need to review the paper/presentation with particular reference to:
a) Does the paper/presentation contain any obvious technical discrepancies?
b) Does the paper/presentation divulge any confidential information relating to that sponsors operations or in-house IP?
c) Does the paper/presentation divulge too much project IP which would severely limit the sponsor from gaining competitive position through their sponsorship of the project?

· AMIRA will collate all sponsor responses and inform the researcher of the outcome of the approval process

GENERAL COMMENTS

· All AMIRA Agreements are subject to a confidentiality embargo. Unless otherwise agreed the period is 18 months beyond completion of the project.

· The embargo applies to Researchers and Sponsors.

· Generally the project IP is owned by the Researchers and thus only they have the right to publish the project outcomes, although they are encouraged where appropriate to do so in collaboration with relevant sponsors as co-authors.
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