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PRIVACY FORM

This form must be included with ethics applications if the proposed research involves the collection, use or disclosure of personal information held by Commonwealth or State agencies, or organisations in the private sector. Each year, we are required to report to the National Health and Medical Research Council on our use of and compliance with privacy guidelines when assessing relevant research applications. This form enables us to collect the information necessary to meet these reporting requirements. 

Please refer to the following privacy guidelines prior to completing this form:

Guidelines under Section 95 of the Privacy Act 1988 (S95 guidelines): http://www.nhmrc.gov.au/publications/synopses/e26syn.htm

Guidelines approved under Section 95A of the Privacy Act 1988 (S95A guidelines): 
http://www.nhmrc.gov.au/publications/synopses/e43syn.htm

Tasmanian Personal Information Protection Act 2004 (PIP Act):
http://www.austlii.edu.au/au/legis/tas/consol_act/pipa2004361/

	Title of proposed study:
     

	Chief Investigator:
     




	Section 1:  Do the privacy guidelines apply?

	1. Does the research proposal involve the collection, use or disclosure of personal information*? 

	[bookmark: Check91]|_| Yes
	Go to next question 

	|_| No
	You do not need to complete this form. The privacy guidelines do not apply.

	*Section 6 of the Privacy Act 1988 defines personal information as ‘...information or an opinion whether true or not, and whether recorded in material form or not, about an individual whose identity is apparent, or can reasonably be ascertained, from the information or opinion.’ Health information is a particular subset of personal information.

	

	2. Does the proposed study involve the collection, use or disclosure of personal information from any of the following agencies / organisations? 

	|_| Yes
	Tick all that apply and complete the required sections as indicated

	a) Commonwealth agencies
	|_|
	Complete Section 2 & Section 5

	b) Private sector organisations
	|_|
	Complete Section 3 & Section 5

	c) State agencies
 (including public and local government sectors, and the University of Tasmania)
	|_|
	Complete Section 4 & Section 5

	|_| No
	You do not need to complete this form. The privacy guidelines do not apply.



	[bookmark: Sect2_S95]Section 2: S95 guidelines

	

	[bookmark: Sect2_partA_S95_apply]Part A. Do the S95 guidelines apply?

	

	1. Does the research proposal involve the collection, use or disclosure of personal information without the consent of the participant?

	|_| Yes
	Go to next question 

	|_| No
	You do not need to apply the S95 guidelines. 

	

	2. Will the personal information be used for medical research?

	|_| Yes
	Complete Section 2, Part B 

	|_| No
	You do not need to apply the S95 guidelines. 

	

	[bookmark: Sect2_partB_s95_apply]Part B. Applying the S95 guidelines

	

	3. From which Commonwealth agency/agencies will the personal information be sought?

	[bookmark: Text1]     

	

	4. What type(s) of personal information will be sought from the Commonwealth agency/agencies? How many items of each type of information will be sought?

	[bookmark: Text2]     

	

	5. Why is it necessary to obtain identified or potentially identifiable information rather than de-identified information?

	[bookmark: Text3]     

	

	6. Why is it impracticable to obtain consent from the participants for the use, collection or disclosure of their personal information?

	[bookmark: Text4]     

	

	7. Which IPP(s) would be infringed if the S95 guidelines were not applied?
(refer to http://www.privacy.gov.au/law/act/ipp for a list of the IPPs)

	|_| IPP 11
	[bookmark: Text5]|_|Other – Please specify:      

	

	8. Why does the public interest in the proposed research outweigh the public interest in adhering to the IPP(s)?

	[bookmark: Text6]     

	

	9. How will the personal information be used during the study?

	[bookmark: Text7]     

	

	10. How will the personal information be analysed?
	[bookmark: Check96]|_|Not applicable

	[bookmark: Text8]     

	

	11. What is the proposed start and end date of the study period?

	[bookmark: Text9]     

	

	12. What is the proposed method of publication of the results of the research?

	[bookmark: Text10]     

	

	13. Please list: 

	a) The custodian(s) of the personal information:

	[bookmark: Text11]     

	b) All personnel who will have access to the personal information:

	[bookmark: Text12]     

	

	14. How long will the personal information be retained?

	[bookmark: Text13]     

	

	15. What security standards will be applied to protect the personal information?

	[bookmark: Text14]     

	

	16. Will the personal information be made available to other researchers or third parties?

	[bookmark: Check94]|_|Yes
	If yes, how will the privacy of the personal information be protected?                  


	
	[bookmark: Text15]     

	[bookmark: Check95]|_|No
	

	

	17. How will the personal information be disposed of on completion of the research?

	[bookmark: Text16]     

	

	18. Is there a disclosure agreement between the Commonwealth agency/agencies and the researcher(s) seeking the personal information to govern limits on use and disclosure?

	|_|Yes
	If yes, please list the terms of the disclosure agreement.


	
	[bookmark: Text17]     

	|_|No
	



	[bookmark: Sect3_S95A]Section 3: S95A guidelines

	

	Part A. Do the S95A guidelines apply?

	

	1. Does the research proposal involve the collection, use or disclosure of personal information without the consent of the participant?

	|_| Yes
	Go to next question 

	|_| No
	You do not need to apply the S95A guidelines. 

	2. Will the personal information be health information**?

	|_| Yes
	Go to next question 

	|_| No
	You do not need to apply the S95A guidelines. 

	**Health information is a subset of personal information. The ‘Guidelines approved under Section 95A of the Privacy Act 1988’ defines health information as ‘…personal information: about an individual’s health or disability at any time; about an individual’s expressed wishes regarding future health services; about health services provided or to be provided to the individual; collected whilst providing a health services; or, collected in connection with the donation or intended donation of body parts and substances. Health information includes any information collected by a health service provider during the course of providing treatment and care to an individual.’

	

	3. Will the proposed study involve any of the following activities? 

	[bookmark: Check99]|_| Yes
	Tick all that apply, and complete the required sections as indicated

	a) The collection of health information for:

	i. Research relevant to public health or public safety***
	[bookmark: Check97]|_|
	Complete Section 3, Part B and Section 3, Part C

	ii. The compilation or analysis of statistics relevant to public health or public safety
	|_|
	

	iii. The management, funding or monitoring of a health service
	|_|
	

	

	b) The use or disclosure of health information for:

	i. Research relevant to public health or public safety
	|_|
	Complete Section 3, Part B and Section 3, Part D

	ii. The compilation or analysis of statistics relevant to public health or public safety
	|_|
	

	[bookmark: Check100]|_| No
	You do not need to apply the S95A guidelines. 

	***The ‘Guidelines approved under Section 95A of the Privacy Act 1988’ states that ‘…public health includes activities such as education, economics, technology, legislation and management, which protect and enhance the health of all people and to prevent illness, injury and disability. Public safety can be thought of as the condition for all people of being safe and free from danger or risks. To be relevant to public health or public safety the outcome of the research or compilation of analysis of statistics activity should have an impact on or provide information about public health or public safety.’

	

	[bookmark: Sect3_PartB_S95A_collect_use_disclose]Part B. Applying the S95A guidelines: Collection, use or disclosure of health information 

	

	4. From which private sector organisation(s) will the health information be sought?

	[bookmark: Text18]     

	

	5. What type(s) of health information will be sought from the private sector organisation(s)? How many items of each type of information will be sought?

	[bookmark: Text19]     

	

	6. Why is it necessary to collect, use or disclose identified or potentially identifiable information rather than de-identified information?

	[bookmark: Text20]     

	

	7. Why is it impracticable to obtain consent from the individual(s) for the collection, use or disclosure of health information?

	[bookmark: Text21]     

	

	8. Who is the target population for the proposed study?

	[bookmark: Text22]     

	

	9. What is the proposed start and end date of the study period?

	[bookmark: Text23]     

	

	10. What is the proposed method of publication of the results of the research?

	[bookmark: Text24]     

	|_| I acknowledge that health information may not be published unless in de-identified form.

	

	11. How long will the health information be retained?

	[bookmark: Text25]     

	

	12. What security standards will be applied to protect the health information?

	[bookmark: Text26]     

	

	13. Will the health information be made available to others? 

	|_|Yes
	If yes, how will the privacy of the health information be protected?                  


	
	[bookmark: Text27]     

	|_|No
	

	

	14. How will the health information be disposed of on completion of the research?

	[bookmark: Text28]     

	

	[bookmark: Sect3_PartC_S95A_collect]Part C. Applying the S95A guidelines: Collection of health information 

	

	15. To which NPP(s) does the proposal to collect health information for the purpose of research, statistical compilation or analysis, or management of a health service apply?
( refer to http://www.privacy.gov.au/law/act/npp for a list of the NPPs)

	|_| NPP 10.3(d)(iii)                                                                                                                                                                                                      
	[bookmark: Text29]|_|Other – Please specify:      

	

	16. Why does the proposed research, statistical compilation or analysis, or management of a health service substantially outweigh the public interest in adhering to other NPPs?

	[bookmark: Text30]     

	

	17. Please list the aims or purpose(s) of the collection.

	[bookmark: Text31]     

	

	18. Please list the data that will be collected for the purpose(s) of the proposed study.

	[bookmark: Text32]     

	

	19. Please list: 

	a) The credentials and technical competence of the collector(s) of the data:

	[bookmark: Text33]     

	b) The custodian(s) of the health information collected:

	[bookmark: Text34]     

	c) All personnel within the collecting organisation(s) who will have access to the health information collected:

	[bookmark: Text35]     

	

	20. Is there a disclosure agreement between the disclosing organisation and the collector(s) to govern limits on the use and disclosure of the collected health information?

	|_|Yes
	If yes, please list the terms of the disclosure agreement. 

	
	[bookmark: Text36]     

	|_|No
	

	

	[bookmark: Sect3_PartD_S95A_use_disclose]Part D. Applying the S95A guidelines: Use or disclosure of health information 

	

	21. To which NPP(s) does the proposal to use or disclose health information for the purpose of research, or statistical compilation or analysis apply?
( refer to http://www.privacy.gov.au/law/act/npp for a list of the NPPs)

	|_| NPP 2.1(d)(ii)                                                                                                                                                                                                      
	[bookmark: Text37]|_|Other – Please specify:      

	

	22. Why does the proposed research or statistical compilation or analysis substantially outweigh the public interest in adhering to other NPPs?

	[bookmark: Text38]     

	

	23. Please list the aims or purpose(s) of the use or disclosure of health information.

	[bookmark: Text39]     

	

	24. What are the specific uses or disclosures that will be applied to the health information during the study?

	[bookmark: Text40]     

	

	25. Please list the data that will be used or disclosed for the purpose(s) of the proposed study.

	[bookmark: Text41]     

	

	26. Please list: 

	a) The credentials and technical competence of those seeking to use or disclose the data:

	[bookmark: Text42]     

	b) The custodian(s) of the health information used or disclosed:

	[bookmark: Text43]     

	c) All personnel within the organisation(s) with access to the health information to be used or disclosed:

	[bookmark: Text44]     

	

	27. Is there a disclosure agreement between the organisation that holds the health information and the user or discloser to govern limits on the use and disclosure of the health information?

	|_|Yes
	If yes, please list the terms of the disclosure agreement. 

	
	[bookmark: Text45]     

	|_|No
	



	[bookmark: Sect4_Tas_PIP]Section 4: Tasmanian PIP Act 2004

	

	Part A. Does the Tasmanian PIP Act 2004 apply?

	

	1. Does the research proposal involve any of the following activities?

	|_| Yes
	Tick all that apply, and complete the required sections as indicated

	a) The collection of personal information*^
	|_|
	Complete Section 4, Part B

	b) The collection of sensitive personal information**^
	|_|
	Complete Section 4 Part B & Part C

	c) The use or disclosure of personal information
	|_|
	Complete Section 4, Part D

	|_| No
	You do not need to apply the Tasmanian PIP Act 2004. 

	*^The Tasmanian PIP Act 2004 defines personal information as ‘…any information or opinion in any recorded format about an individual (a) whose identity is apparent or is reasonably ascertainable from the information or opinion; and (b) who is alive or has not been dead for more than 25 years.’

**^The Tasmanian PIP Act 2004 defines sensitive information as ‘…a) personal information or an opinion relating to personal information about an individual’s (i) racial or ethnic origin; or (ii) political opinions; or (iii) membership of a political association; or (iv) religious beliefs or affiliations; or (v) philosophical beliefs; or (vi) membership of a professional or trade association; or (vii) membership of a trade union; or (viii) sexual preferences or practices; or (ix) criminal record; and b) health information about an individual.’

	

	[bookmark: Sect4_PartB_TasPIP_Collect]Part B. Collection of Personal Information

	

	2. Why is the collection of personal information necessary to conduct the proposed research?

	     

	

	3. Will the personal information be collected by lawful means?

	|_| Yes
	Go to next question

	|_| No
	The personal information may not be collected. 

	

	4. Will the personal information about an individual be collected directly from that individual?

	|_| Yes
	Go to question 5

	|_| No
	Go to question 6 

	

	5. Will reasonable steps be taken to ensure the individual is aware of the following information?
· the identity of the personal information custodian and how to contact it;
· the individual’s right of access to the information;
· the purposes for which the information is collected;
· the intended recipients or class of recipients of the information;
· any law that requires the information to be collected;
· the main consequences for the individual if all or part of the information is not provided. 

	|_| Yes
	Please describe the steps that will be taken: 

	
	     

	|_| No
	Please explain why steps will not be taken: 

	
	     

	

	6a. Why is it unreasonable and impracticable to collect personal information about an individual directly from that individual?

	     

	6b. If personal information about an individual is collected by someone other than that individual, reasonable steps must be taken to ensure that an individual is made aware of the information listed in question 5, Part 4B unless doing so would pose a serious threat to the life, safety, health or welfare of any individual (Schedule 1 Clause 1(5), Tasmanian PIP Act 2004).

Will reasonable steps be taken to make individuals aware of the matters referred to in question 5, Part 4B?

	|_| Yes
	Please describe the steps that will be taken: 

	
	     

	|_| No
	Please explain why steps will not be taken: 

	
	     

	

	[bookmark: Sect4_PartC_TASPIP_collect_sensitive]Part C. Collection of Sensitive Information

	

	6. Why is the collection of sensitive personal information necessary to conduct the proposed research, or compilation or analysis of statistics?

	     

	

	7. Why is the proposed research, or compilation or analysis of statistics in the public’s best interest?

	     

	

	8. Is there a reasonably practicable alternative to collecting the sensitive information for the purpose of the proposed research, or compilation or analysis of statistics?

	|_| Yes
	Please explain:      

	|_| No
	Please explain:      

	

	[bookmark: Sect4_PartD_TASPIP_use_disclosure]Part D. Use or Disclosure of Personal Information

	

	9. Why is the use or disclosure of personal information necessary to conduct the proposed research, or compilation or analysis of statistics?

	     

	

	10. Why is the proposed research, or compilation or analysis of statistics in the public’s best interest?

	     

	

	11. Why is it impracticable to seek the individual’s consent before the use or disclosure of the personal information?

	     

	

	12. What steps will be taken to ensure that the recipient of the personal information does not disclose the information to a third party?

	     

	



	[bookmark: Sect5_sign_CI]Section 5: Statement by Chief Investigator

	I accept that the information provided in this form is a true description of the research to be undertaken by myself, or the students under my supervision.

	Chief Investigator name:
	[bookmark: Text46]     

	Chief Investigator signature:
	

	[bookmark: Text47]Date:      
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