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UNIVERSITY OF TASMANIA ANIMAL ETHICS COMMITTEE

Application Submission Guide – NEW APPLICATIONS
This brief guide is to help explain the types of approvals granted by the UTas AEC and how to apply for these approvals. 

Proposed investigations must not commence until approval has been given.

This applies also to pilot studies/preliminary trials associated with the main investigation.
UTAS AEC Initial Application Form
All research carried out by University personnel, which involves vertebrate animals or cephalopods, which are alive, or are to be euthanased specifically for the investigation, require the approval of the Animal Ethics Committee. Approval must be obtained for both research and teaching activities. 
NOTE Applications must be emailed to the Executive Officer on animal.ethics@utas.edu.au in .pdf format by 5pm SHARP by the monthly submission date.   This copy should be the signed version, if not, the signed version must follow electronically before final approval will be granted.  A hard copy with original signatures does not need to be sent.  Applications received after this time will not be added to the agenda for consideration that month.  
Initial applications which propose the use of telemetry devices on wildlife or birds should also complete the respective telemetry form and submit along with the main application form.  Guidelines for the use of these forms can be located on the AEC guidelines page.
Investigators should be familiar with:

· Australian Code of Practice for the Care and Use of Animals for Scientific Purposes 2004.
· Tasmanian Animal Welfare Act 1993

Hints on completing the Initial Application form:

1. Ensure you are using the most recent version of the application form. Download the most recent version from the AEC website, or contact the Secretary. 


2. Insert your answers using Times New Roman 12 point font in the boxes provided below each question. Use the tab key to move through the form. 

3. A response is required for each question.  

4. Endnotes are provided to assist you in the completion of this application form.  They are a guide to help you provide important information to include for the AEC.  Please use the information provided to avoid unnecessary delays in the assessment of your application.  To view notes, move the cursor across or click your mouse twice on the endnote number.
5. Applications must be written in plain English.  It is important for applicants to remember the composition of the AEC. Applications must be written primarily for an interested, intelligent person without a scientific background, not for a specialist.  The use of specialist language is not helpful to the committee and may delay processing of an application while explanations are sought. Where scientific language is unavoidable, it must be supported by a suitable lay description or a glossary of terms. It is not appropriate to include sections from grant applications containing excessive detail of procedures unrelated to the use of animals.
6. Your application should give the AEC sufficient information to satisfy the AEC that the proposed use of animals is justified and complies with the principles of Replacement, Reduction and Refinement. 
7. In assessing applications it is often difficult for the AEC to obtain a clear picture of what happens to individual animals from the beginning to the end of the project. The AEC must assess the impact on animals of all procedures and of the project as a whole.  The application should therefore focus on what is happening to animals and what is being done to ensure their well-being. It is important that this information is presented in a way that shows clearly what is happening to individual animals from the beginning to the completion of a project. 

8. The impact of procedures needs to be clearly detailed. The investigator should provide a step by step examination of all treatments (substances, dose rates, routes, volumes, anaesthetics, surgical procedures etc) and the expected effects. Flow charts or sequence of events tables are often of assistance. In addition, factors that will impact on animals such as housing (type, duration, opportunity for social interaction) should be considered.

9. The application should also explain clearly why the use of animals is justified, why the species and number of animals have been chosen and that the qualifications of personnel are suitable for the procedures to be performed.

10. It is highly recommended that you ask a colleague and a person with a non-scientific background to read the application before it is submitted.

11. The application form seeks information from applicants in order to meet the requirements of the Code of Practice (refer pages 13 -17 regarding written proposals). Applicants should be familiar with the contents of the Code before completing the application form. The Code is available on line at:  http://www.nhmrc.gov.au/publications/synopses/ea16syn.htm
12. If you have any problems or queries, or would like to comment on the form, contact the Executive Officer of the AEC animal.ethics@utas.edu.au ph 6226 7283.

13. The form must be submitted by email to animal.ethics@utas.edu.au

 in .pdf format. This copy should be the signed version, if not the signed version must follow before final approval will be granted.  A hard copy with original signatures does not need to be sent. 

14. The Responsible Investigator (RI) will receive an email from the AEC Executive Officer to confirm receipt of the application and to advise of the AEC number allocated to the project.

15. If received by the deadline for the month, the application will then be placed on the agenda for the next meeting, if not, the Executive Officer will inform you when your application will be reviewed.

16. AEC meetings are monthly. All new applications can be approved only at full AEC meetings. Dates for meetings and submission of applications can be obtained from the AEC website.  Applications close at 5pm SHARP on the day of submission.  Extensions will not be considered.
External/Joint Research Applications

It is a requirement that the Animal Ethics Committee is notified of all animal research projects involving University of Tasmania employees, students and postgraduate candidates, irrespective of whether the research is undertaken at UTas using UTas facilities, or at other organisations.

The Notification of Involvement in External Research form should be completed by researchers who fall in to either of the following categories:

1. Researchers who are involved in animal research in a collaborative project with researchers at other institutions, and where the ethics approval has been granted by a non-UTas institution

2. Researchers who hold a joint appointment with another institution, where they are involved with the animal research in the course of their duties at the other institution

This form should be submitted along with a copy of the application form submitted to and the approval permit from the other institution.

If there is any doubt as to whether or not UTas is the responsible body, a full UTas application must be submitted for approval by the AEC.


In circumstances where a UTas honours student or postgraduate research candidate is involved in animal research with another institution and intends to use any of the results of that research in his or her thesis, a full UTas application must be submitted for approval by the AEC.
Register of Intention

Researchers who are involved in collaborative projects with researchers from other institutions which involves animal research, but who are not involved with the animal research component of the project, are required to lodge their intention with the AEC.

The involvement of UTas researchers may only be at the data analysis stage, nevertheless, publications arising from such research are unlikely to specify that there was no UTas involvement in the animal research phase of the project. 

This form should be completed and emailed to the Secretary of the Animal Ethics Committee animal.ethics@utas.edu.au . Your details will be registered confidentially and you will receive an acknowledgement of lodgement for your files.

Note: If there is any doubt as to whether or not UTas is the responsible body, a full UTas application must be submitted for approval by the AEC.
Proposed investigations must not commence until approval has been given.

This applies also to pilot studies/preliminary trials associated with the main investigation.
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