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UNIVERSITY OF TASMANIA ANIMAL ETHICS COMMITTEE

Managing Approvals – Modifications and Reporting Obligations
This brief guide is to help explain the how to modify your existing approvals, and your reporting obligations.
Proposed changes to investigations must not commence until approval has been given.

This applies also to new staff or students joining research and additional sites being added.
Submission dates apply for modifications and reporting.
Project Modifications

To make minor changes to your currently approved investigation you must complete the Application for modify an approved project form and email to the Executive Officer on animal.ethics@utas.edu.au in .pdf format by 5pm SHARP on the monthly submission date.   This copy should be the signed version.  If not, the signed version must follow electronically before final approval will be granted.  A hard copy with original signatures does not need to be sent.  Project modifications received after this time will not be added to the agenda for consideration that month.  
It is important that sufficient information is added in to the form for the AEC to be able to clearly identify what the proposed project changes are, if the changes impact animal use, and if the changes are scientifically valid.
Adding Additional Researchers
To add additional researchers to your investigation, an Associate Investigator Form must be completed and submit to the Executive Officer electronically in .pdf format.

It is important that sufficient information is added in to the form for the AEC to be able to make an informed decision regarding the competency and level of supervision of each applicant.  
Annual Project Reporting and Renewal

Project approval is dependent on yearly reporting to the AEC, due 12 months from the time of initial approval. 
Four weeks prior to your reports being due the Responsible Investigator (RI) will receive automated emails from the Ethics Office, reminding them of the due date of their reports.
The Annual Reporting form should be downloaded from the AEC website and the correct attachments should be completed.  To report your progress and request renewal Attachment A & B must be completed.  If your investigation has finished Attachment C must be completed.

Please note that submission dates apply for annual reports also.  When you are reminded of your reporting being due, check the Submission & Meeting Dates to ensure that your progress report and request for renewal is submitted prior to your permit expiring.  
Your completed report should be emailed to the Executive Officer on animal.ethics@utas.edu.au in .pdf format by 5pm SHARP on the monthly submission date.   This copy should be the signed version.  If not, the signed version must follow electronically before final approval will be granted.  A hard copy with original signatures does not need to be sent.  Reports received after this time will not be added to the agenda for consideration until the following month.  
Reporting Adverse Incidents
‘The Animal Ethics Committee is to be promptly notified of any unexpected, adverse events which occur during the period of the approved project and which may impact on the welfare of the animals.’  (2.2.28 Australian Code of Practice).  
Any event having an adverse affect on the welfare of an animal or animals involved in an approved UTAS project must be reported. The Animal Welfare Officer must be informed, as soon as is practicable, after the incident occurs. The AWO should be involved in any decision taken to alleviate the problem and to ensure the incident is not repeated.  Autopsy by a qualified veterinarian should be performed when animals die unexpectedly.  Any foreseeable departure from this requirement must have been outlined and approved in the initial application.

An Adverse Incident Report form must be completed and submitted to animal.ethics@utas.edu.au in .pdf format as soon as the incident has been reported to the AWO. 
Annual Animal Usage  
Animal usage are collected in compliance with Section 35 of the Animal Welfare Act 1993 which requires each licensed institution to provide an annual report to the State Government on the animals used in research.  In accordance with the Act, the report is to contain the numbers and types of animals used and the types of animal research carried out.

These reports are based on the calendar year (1 Jan – 31 Dec) and are due to the Executive Officer by the 1st Feb, for the previous year (1st Feb 2011, for 2010 calendar year usage).
Annual Usage Reports do not replace the need to report on your project and to submit your yearly renewals, or to fulfil any other approval obligations placed upon the research team.
If you project is completed and you have submitted your Final Report to the AEC, you can report your calendar years usage at the same time and these figures will be saved for following February.

Proposed changes to investigations must not commence until approval has been given.

This applies also to new staff or students joining research and additional sites being added.

Submission dates apply for modifications and reporting.
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