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	University of Tasmania

Animal Ethics Committee

ANNUAL REPORT


	Research Services

University of Tasmania

Private Bag 01

Hobart, Tasmania 7001

Tel:    (03) 6226 7283     

Fax: (03) 6226 7148

Email: animal.ethics@utas.edu.au



This report must be submitted to the Research Services office ONE MONTH BEFORE your current approval permit expires (which is the anniversary date of approval as detailed on your approval permit).  You will receive an automatic email reminder 4 weeks before this report is due.

	Project No:
	

	Title of approved investigation:
	

	Responsible investigator:
	

	Approval date of initial application (please refer to your approval permit)
	



Status of project

Please indicate the status of the project by circling the applicable number then complete the appropriate report/s:

1. Request for renewal of approval for 12 months – You will need to complete and submit ATTACHMENT A and ATTACHMENT B

NB: Projects may only be renewed for two years following initial approval.  A project which is to continue to a fourth year cannot be renewed. A ‘final report’ (attachment C) and ‘initial application’ are required.
2. Project completed or discontinued, or project continuing into its fourth year – You will need to complete and submit ATTACHMENT C
PLEASE ONLY PRINT OUT AND RETURN THOSE ATTACHMENTS THAT ARE RELEVANT TO YOUR PROJECT

ATTACHMENT A: PROGRESS REPORT 

A1.
Period Covered by this report: (refer to your approval permit – this should be a maximum of twelve months)
From:
 

To:
 
A2.
Briefly restate the specific aims of the project.

Please type in the box which will expand

	


A3.
Is the project meeting its stated aims?

Please type in the box which will expand

	


A4.
Briefly summarise what progress has been achieved.

Please type in the box which will expand

	


A5.
Have there been any problems which interfered with the progress of the project? Please append any reports of problems or adverse events which have already been submitted to the AEC about this project.

Please type in the box which will expand

	


A6.
Was the welfare of the animals consistent with that outlined in the original project application which was approved?

Please type in the box which will expand

	


A7.
Are there any procedures which could be modified in this project to improve the welfare of the animals?

Please type in the box which will expand

	


A8.
How many animals have been used during the period covered by this report?
The period that you report on here should be the most recent 12 month approval period – ie either the renewed approval period, or if the project has never been renewed, the approval period given for your initial application – ie the period of approval stated in question A1. 

You need to report here (under “Number Used”) the numbers of animals first used in this period – ie animals THAT HAVE NOT PREVIOUSLY BEEN REPORTED in a renewal application.
	Animals used during the period of approval (as stated in question A1)

	Species & Strain

(common and scientific names)
	Number used
	Accumulated total number used for the project to date
	Total number approved for the project
	Location

(refer to endnotes for the correct code)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Additional Information/ Comments
	


A9.
If there were major discrepancies between the number of animals requested and the number used please provide an explanation.

Please type in the box which will expand

	


A10. 
Is this a teaching project? 

YES  /  NO  (please circle) 

If ‘Yes’, were the students involved in this project named in the initial application?

YES  /  NO  (please circle) 

If ‘No’, you are required to complete and append ATTACHMENT D ‘Declaration for Students’

A11. 
Signature

Name of responsible investigator:


Signature:


Date:



ATTACHMENT B: APPLICATION FOR RENEWAL OF APPROVAL

Please select from the following options by circling the appropriate letter and then complete the report below:

A.
This is the first time that renewal has been sought for this application

B.
This is the second and final time that renewal will be sought for this application 

Original date that the initial application was approved: 

(refer to your approval permit)
B1. 
Period of requested approval - this should commence on the date that the current approval expires and may be for a maximum of twelve months

From:
 

To: 

B2.
How many animals are you requesting approval to use?

	Animals to be used during the period of approval (as stated in question B1)

	Species & Strain

(common and scientific names)
	Number to be used
	Accumulated total number used for the project to date
	Total number approved for the project
	Source

	Location

(refer to endnotes for the correct code)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Additional Information/ Comments
	


B3.
Program.  Indicate the stage of the project to be carried out during the requested approval period (detailed in question B1).  

Please type in the box which will expand

	


B4.
Minor Modifications.  Give details of any proposed changes to approved procedures, numbers of animals, and/or any other minor modifications to the project.  Explain the reasons for your request and provide justification for this.  Please note that only minor changes can be requested on this form. Major changes require the submission of an INITIAL application form.
Please type in the box which will expand

	


B5.
Addition of associate investigators



(please copy this section and add additional investigators as required)
Details of new investigator:

Name (include title, name and position): 
School or Discipline:


Internal box number: 
Postal Address: 

Phone(include business and mobile): 

Fax::
Email: 
Experience with nominated procedures:
Please type in the box which will expand

	


Experience with nominated species:

Please type in the box which will expand

	


If inexperienced with either species or procedures(s), how will experience be gained?:

Please type in the box which will expand

	


Declaration of new associate investigator/s (each new investigator must sign this declaration)

I am familiar and will comply with all relevant Commonwealth and State or Territory legislation and the requirements of the Australian Code of Practice for the Care and Use of Animals for Scientific Purposes 7th edition 2004. I accept that I have a responsibility to ensure that the investigations and procedures proposed in this form are conducted fully within the conditions laid down by the Code and I undertake not to use any animals or carry out any procedures which have not been approved by the Committee.  I accept that the responsible investigator has ultimate responsibility for the project.

Name of new associate investigator: 


Signature: 


Date: 


(please copy this section and add additional investigators as required)
B6.
Deletion of associate investigators. List any associate investigators who are no longer involved in the project.

Please type in the box which will expand

	


B7.
Signatures

I confirm that I accept the conditions of approval of this project.

Name of responsible investigator: 


Signature:


Date:


Name of head of school or discipline:


Signature:


Date:


ATTACHMENT C: FINAL REPORT

Please select from the following options by circling the appropriate letter and then complete the report below:

A. 
The project has been completed

B. 
This project has been abandoned

C. 
This project will be continuing and a new initial application will be submitted for approval in the future. I understand that no animal experimentation may take place unless AEC approval is current.

D. 
This project will be continuing and a new initial application has been submitted for approval*

*If you have selected “D”, please provide the AEC number allocated to the new application:

A000

Has this application been approved by the AEC?

YES  /  NO  (please circle) 

If ‘Yes’, on what date was the project approved by the AEC?:

C1. 
Approval Dates (refer to your approval permits for these dates)

Approval period granted for the initial application: 

From:


To:



Approval period of first renewal:

From:  
  

To: 
 

OR  N/A  - the project has never been renewed (please circle N/A if applicable)
Approval period of second renewal: 

From:  
  

To: 
  

OR N/A - the project has not been renewed twice/never been renewed (please circle N/A if applicable)
C2.
Briefly restate the specific aims of the project.

Please type in the box which will expand

	


C3.
Were the specific aims achieved?

Please type in the box which will expand

	


C4.
Detail any publications or presentations which have arisen from work in this project (please append a copy if practicable).

Please type in the box which will expand

	


C5.
Were there any problems which interfered with the progress of the project?

Please type in the box which will expand

	


C6.
Was the welfare of the animals consistent with that outlined in the original project



application which was approved?

Please type in the box which will expand

	


C7.
Were there any procedures which could be modified in future projects to improve the welfare of the animals?

Please type in the box which will expand

	


C8.
Animal usage numbers  

The period that you report on here should be the most recent 12 month approval period – ie either the renewed approval period or if the project has never been renewed, the approval period given for your initial application – ie the period of approval stated in question C1. 

You need to report here (under “Number Used”) the numbers of animals first used in this period – ie animals THAT HAVE NOT PREVIOUSLY BEEN REPORTED in a renewal application.
	Animals used during the period of approval (as stated in question C1)

	Species & Strain

(common and scientific names)
	Number used


	Accumulated total number used for the project to date
	Total number approved for the project
	Location

(refer to endnotes for the correct code)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Additional Information/ Comments
	


C9.
If there were major discrepancies between the number of animals requested and the number used please provide an explanation.

Please type in the box which will expand

	


C10.
 Signature

Name of responsible investigator:


Signature:


Date:



ATTACHMENT D: DECLARATION FOR STUDENTS

Declaration for students involved in a teaching project involving live animals when not previously named as an associate investigator on an AEC approved project

Animal Ethics Committee approval number: 

Responsible investigator: 


Please sign to certify the following: 

I am familiar and will comply with all relevant Commonwealth and State or Territory legislation and the requirements of the Australian Code of Practice for the Care and Use of Animals for Scientific Purposes 7th edition 2004. I accept that I have a responsibility to ensure that the investigations and procedures proposed in this form are conducted fully within the conditions laid down by the Code and I undertake not to use any animals or carry out any procedures which have not been approved by the Committee.  I accept that the responsible investigator has ultimate responsibility for the project.

	Full Name
	Signature
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	











� ‘Location’ refers to the state/country in which the animals were used.  Please select one number from the list below.  If the same species has been used in 2 or more different locations, please select number 10 and provide a breakdown of the number of animals used in each location in the ‘Additional information’ box below the table.


Tasmania


Victoria


New South Wales


Queensland


Northern Territory


South Australia


Western Australia


Australian Capital Territory


Overseas


Species used in more than one state/country (please provide a breakdown of the number of animals used in each location in the ‘Additional Information’ box below the table).





� Source: please detail where animals will be obtained.  If the animals are from a native captive colony, please give the barcodes of all animals that will be used.  If the animals are to be wild caught, you will need to obtain approval from the appropriate government department and forward a copy of the approval to the Secretary.  You should refer to the Parks and Wildlife Code of Practice for the Keeping of Animals in Tasmania (September 2002) (please follow the link on the � HYPERLINK "http://www.research.utas.edu.au/rdo/ethics/animal.htm" ��Animal Ethics webpage�).  You should also append details of procedures to be followed in the event of any by-catch, including record keeping to be undertaken.  If animals are to be released back into the wild you will need to provide detailed information on the release process.








� ‘Location’ refers to the state/country in which the animals were used.  Please select one number from the list below.  If the same species has been used in 2 or more different locations, please select number 10 and provide a breakdown of the number of animals used in each location in the ‘Additional information’ box below the table.


Tasmania


Victoria


New South Wales


Queensland


Northern Territory


South Australia


Western Australia


Australian Capital Territory


Overseas


Species used in more than one state/country (please provide a breakdown of the number of animals used in each location in the ‘Additional Information’ box below the table).








� ‘Location’ refers to the state/country in which the animals were used.  Please select one number from the list below.  If the same species has been used in 2 or more different locations, please select number 10 and provide a breakdown of the number of animals used in each location in the ‘Additional information’ box below the table.


Tasmania


Victoria


New South Wales


Queensland


Northern Territory


South Australia


Western Australia


Australian Capital Territory


Overseas


Species used in more than one state/country (please provide a breakdown of the number of animals used in each location in the ‘Additional Information’ box below the table).
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