
Web Kiosk
Electronic Leave approvals

Division of Finance pilot has been successful
- Annual & Long Service Leave
- Personal/Carers Leave

Other areas will be contacted to commence setup

Hierarchy may be used to approve financial transactions in 
future

- personal reimbursements
- kilometre allowance

Capacity for only one ‘reports to’ position (authorisation) in 
hierarchy
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On-line training presentations



On-line training presentations
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Web Kiosk
Casual timesheets

Currently being tested 
Approvals will be selected from a ‘pick’ list, not the 
hierarchy structure, due to timeframes
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Easter Cut-offs and Pay dates

Friday, 15th April noon - FORT cut-off

Tuesday, 19th April noon - Casual Claims due (for 29/04)

Thursday, 21st April - FORT advance pay (for 26/04)

Friday, 29th April - Normal Casual pay (for 29/04)

Pay Office closed:
21/04, re-open Wednesday 27/04.  Next FORT pay day Tuesday 10/05
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