Finance Update Session
October 2009

Important for cardholders to sign their own BCMS
declarations on BCMS claims.

Ensure any staff involved in any cashing handling are
trained in cash handling procedures and are aware of
the Fraud policy.

Petty cash — only petty cash custodians should hold
keys for petty cash tins.

All banking/cash receipts are to be banked on a timely
basis.

Purchase orders!!!!
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