Locked Bag 1353, Launceston
Tasmania 7250 Australia
Telephone (03) 6324 3119
Facsimile (03) 6324 3736
Credit.Cards@utas.edu.au
www.utas.edu.au/docs/fin_services/

CARDHOLDERS ACKNOWLEDGEMENT & DECLARATION UTAS
Financial Services
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I acknowledge that my monthly credit limitis $ upon being issued a Commonwealth Bank

Business Card (“the Card”) for use on University of Tasmania's Commonwealth Bank Business Card
account.

| acknowledge:

e | am aware of my responsibilities and duties as a Commonwealth Bank Business Cardholder under the
University of Tasmania‘s Business Card Policy on the Financial Services Web site.

e The Card must be for University of Tasmania’s business use only.
e That transactions made with the card are subject to authorisation and auditing.
e The card will be kept safe from unauthorised use at all times.

e To return the Card to the Business Card Administrator
0 upon request;
0 prior to my assuming duties in another position that does not require the Card;
0 on termination of my employment from the University;

¢ |n the event that the card has been lost or stolen, or that it has been misused, | undertake to
immediately advise;

o Commonwealth Bank Customer Service Card Services by telephone on 13 2221
o and Financial Services by telephoning 6324 3344,

e That | will be personally liable for all purchases improperly made using the card while it is in my
possession.

e That | will obtain appropriate documentation such as tax invoices to support my card transactions.

I have read and understand the above conditions, which govern the use of a University Business
Card and will follow the administrative guidelines for use of the card.

Cardholder’s signature Date
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