School of English, Journalism and European Languages

CONFERENCE FUNDING APPLICATION

NAME:
 

TITLE OF CONFERENCE:


CONFERENCE DATES:      FROM:

     TO:


LOCATION OF CONFERENCE: 


TYPE OF LEAVE REQUESTED: 

TITLE OF PAPER:  

AUTHOR(S) OF PAPER:

FORM OF PRESENTATION:  (Keynote Lecture, Paper, other – please specify):


HAS YOUR PAPER BEEN ACCEPTED?    
HAVE YOU ATTACHED AN ABSTRACT OF YOUR PAPER?   

HAVE YOU ATTACHED AN INVITATION AND/OR A LETTER OF ACCEPTANCE?
PLEASE ALSO ATTACH A CONFERENCE BROCHURE

FUNDING REQUESTED FROM SCHOOL
$

	TRAVEL COSTS – Airfare orders to be raised as per official University policy.
	

	ACCOMMODATION/ MEALS
	

	OTHER COSTS


Conference Registration fee:


Other Costs:


	

	TOTAL FUNDS REQUESTED
	


Once the above has been completed electronically, please print, attach all relevant documentation, sign then forward the original to the School’s Executive Assistant.

APPLICANT:
DATE:

SIGNATURE

	RESEARCH & POSTGRAD COMMITTEE SUPPORT

Comments:  



	HEAD OF SCHOOL APPROVAL

Comments:  

$




AMOUNT APPROVED
SIGNATURE
DATE




DETAILED DESCRIPTION OF CONFERENCE INVOLVEMENT, EXPECTED BENEFITS TO INDIVIDUAL/SCHOOL/FACULTY AND ARRANGEMENTS FOR COVERING TEACHING PERIOD.











