To create a Majordomo list

http://www.its.utas.edu.au/documentation/majordomo/
you will need:

· meaningful list name

· member of staff to act as list owner (student managed lists, apply through form from Help Desk)

· Initial list of members – always worth including the list owner on this

To use Majorcool to manage a list once setup:

https://postoffice.utas.edu.au/cgi-bin/majordomo
Click the Modify button

Select the list name from the drop down (alphabetically sorted) list

Type the list password

To alter the list of subscribers:

Select List Subscribers

To alter the lists settings:

Select Configuration Options

Then click Submit

To change between the list of subscribers and list settings click Restart or Home

