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Personalising Scopus 
The personalisation feature of Scopus allows you to set up a personal profile allowing you to save searches, 
set up both search alerts and document citation alerts and save lists to your profile. 
 
To personalise Scopus you need to register: 
 

  

Register, once only, 
using your name, 
email address, 
password and primary 
field(s) of interest 

Click here to Register. 
Once registered, 
Login using your 
username and 
password, to view 
your personalised 
settings   
 

 
Saving your Search 
After running a search you can choose to Save the search to run again during another session or Save As 
Alert to be notified by e-mail of newly loaded documents in Scopus that match the query of the alert: 

• Click Save or Save As Alert from your Search History or Results page to save a query as a Saved 
Search or Alert. 

• Searches will be automatically saved into “My Profile” 
• If saving Alerts the Save a Search Alert page will display.  Fill in the required fields and click on 

the Submit button. 
• You will need to be logged in to use these features. 

 
Results page: 

  

Options to Output 
(Print, Export, E-
mail), use Citation 
Tracker or Add to 
List 

Click on the Save or 
Save as Alert button 
on the Results page to 
save your search 



Saving a Document Citation Alert 
This alert notifies you by e-mail of newly loaded documents that cite a selected document: 

• Conduct your search and view the full record of the article you would like to create the alert on. 
• Click on the Alert me link 
• The Add a Document Citation Alert page will display.   
• Fill in the required fields: Name of Alert, your E-mail Address, the Frequency and the E-mail 

Format 
• Click on the Submit button. 

 
Full record: 

 

Click on Alert me to 
set up a Document 
Citation Alert for this 
article 

 
Saving Lists 
You can save documents you have selected during a session into a temporary list which can then be saved to 
view at a later time: 

• Conduct your search and Mark the records you wish to Add to List, or select All or Page.   
• Click on the Add to List button at the top of your search results.  These documents are added to a 

temporary list. 
• Click on the My List tab at the top of any screen 
• Mark the records from this temporary list that you would like to save and click on the Save button. 
• Select whether you would like to Save the documents in a New List or Add them to a Saved List. 

 
Running Saved Searches and Viewing Alerts and Saved Lists 
To access and run your Saved Searches click on the My Profile tab at the top of any screen: 

• Click on the Saved Searches link to view searches you have previously saved 
• You can then choose to either View All Results or New Only.  New Only will retrieve only the new 

results since the last run. 
To view the latest results of your Alerts click on the My Profile or My Alerts tab at the top of any screen: 

• Click on the Latest Results link of the Alert you would like to view.  This will retrieve any new 
results added since the last run. 

To view your Saved Lists click on the My Profile tab at the top of any screen: 
• Click on the My Saved Lists link 
• Select the list you would like to view by clicking on the View List link  

 
 
 
 
 
 
My Profile: 
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Citation Features 
 
Search results page: 

 
 
 
The full record of an article shows:  

• View References, a link to the items cited by the authors 
• Cited by (since 1996), the items that have cited the article since it’s publication 
• Related Documents, the items that have one or more references in common with the record 

displayed.  
 
 
 
 
 
 
Full record, showing citation features 

The Cited By feature 
allows you to view the 
documents that cite an 
article.  Click on the 
hyperlinked number to 
view the documents 
that cite this article 

View references to see 
the documents that are 
referenced by the 
authors of the document 
you are viewing 

Click on My Profile 
tab to view your 
Saved Searches, My 
Alerts, My Saved 
Lists and to view 
details from your 
Registration Profile  
& Scopus Settings 
and Change 
Password 

Use Citation Tracker 
to generate a citation 
overview showing 
how your selected 
documents have been 
cited during the 
previous 10 years. 



 

Click on Find Related Documents to find documents in 
Scopus based on references, authors, keywords or 
documents on the Web based on title, authors, keywords. 

Cited By:  If another 
author has cited the 
document you are 
viewing, the 3 most 
recent documents will be 
displayed.  There is also 
a link to the full list of 
citing documents. 

 
 
 
 
Scopus Citation Tracker 
The Scopus Citation Tracker provides you with a way to investigate citations in a number of different ways.   
To review the citations an author’s work: 

• Conduct an Author Search 
• Mark the author(s) of your choice 
• Click on Citation Tracker 
• After the Citation Overview is generated you can view the number of citations your author’s articles 

have received per year and in total 
• Click on Exclude Author Self Citations to exclude self-citations 

 
Author Search: 

Select the Author 
Search tab to search for 
an author 

Enter author’s Last 
Name and Initials or 
First Name. 
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Make Author Selection: 

 

Use the check 
boxes to select 
author(s).  Then 
click on Citation 
Tracker. 

 
 
Citation Overview: 

 

Sort documents by 
year or citations. 

Click here to 
Exclude author 
self citations. 

 

Yearly, subtotal 
and total number 
of cites.

Hold the mouse 
over an article 
title to see full 
citation details. 

 
 
 
 
 
 
 
 
 
 
 
 

ASK US FOR HELP at any UTas Library 
Phone or e-mail Service Desk: Phone: 6226 1818 or email: servicedesk@utas.edu.au 


