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Web of Knowledge - Alerts 

 

Personalising Web of Knowledge 
The personalisation feature of Web of Knowledge allows you to view your saved searches and set up alerts 
for searches, citations and Table of Contents (ToC) of your favourite journal titles. 
 
To personalise Web of Knowledge you need to register: 
 

 

31/10/2006 

 
The personalised page: 
 

 

Sign In to view your 
personalised 
homepage (once 
registered) 

Run a search in any 
listed database then 
save the search as an 
alert  

You can set up ToC 
alerts for your 
favourite journals 

Register, once only, 
using your e-mail 
address, a password 
and your first name 

Use My Preferences 
to choose to sign in 
automatically, change 
your details, or select a 
database start page 

Use Open/Manage 
Saved Searches to 
alter settings and view 
saved searches and 
alerts  

Use View my Cited 
Articles List to 
manage and view your 
cited articles 

Use View my Journal 
List to add links to see 
the ToCs of your 
favourite journals from 
Current Contents 
Connect 

 

 
 



Save your search history or alert 
After running a search in a Web of Knowledge database, access the Search History page by clicking on the 
Search History button displayed at the top of every screen. 
 
Search History page: 
 

 

Click on the Save 
History button to go 
to the Save Search 
History page.  Note 
this page also allows 
you to Combine and 
Delete searches. 

 
• If you have not already signed in, you will be asked to do so.  
• In the Save Search History page fill in the required fields and select options. 
• Click on Save 
• Server Save Confirmation window will appear 
• Click on the Home button to view your personalised Home Page with the saved search displayed in 

the right hand column 
 
Save Search History page: 
 

 

Type a name for 
your search history - 
this will show on 
your personalised 
page 

If you wish to 
receive e-mail alerts, 
check the E-mail 
Alert box  

Select the Alert 
type, E-mail 
format and Email 
frequency – weekly 
or monthly

Click on Save 

 

Create a journal list and Table of Contents (ToC) Alert 
• Sign in to your personalised Homepage 
• Click on Create My Journal list and Table of Contents Alert (if you already have a journal list, this 

link will be View my Journals List) 
• In the My Journals List page, click on the Add More Journals button 



• Select the journal title from the Alphabetical list or search for the title. 
• Your search may result in a list of journals, scroll if necessary to find your journal 
• Choose options to Display on Home Page and/or Send Me Table of Contents E-mail Alert  
 

 

Choose options: 
Display on Home 
Page (shows the 
journal name in your 
Journal List) and / 
or Send Me Table 
of Contents E-mail 
Alert 

Click on the Submit 
Selections button 
after making your 
choices 

Citation alert 
A citation alert notifies you by e-mail whenever an article has been cited by a new article. It is available in 
Web of Science, CAB Abstracts and Inspec. 
• Conduct your search, view a full record, and click on the Create Citation Alert button. 
 

 

A page confirming 
your alert will be 
displayed 

If you have not 
already signed in, 
you will be 
requested to do so 

Click on the Create 
Citation Alert button 
to receive an e-mail 
alert whenever a 
new article cites 
your chosen article 

 

Analyze Results – not an alert, but an interesting feature  
Analyse your results in Web of Science, CAB Abstracts and Inspec by a field you select, for example 
author, journal title (source) or institution name to see who is publishing the most in your chosen field. 
 
• Click the Analyze button on any Summary Results page to go to the Results Analysis page. 
 



 

Select a field to 
analyse from the 
drop-down list box, 
choose the number 
of records to analyse 
and display and sort 
options 

Click on the 
Analyze button and 
the results will 
display underneath 

To view records, 
check the boxes 
beside the field of 
interest, then click 
on the View 
Records button 

 

Author Finder  
Useful for differentiating between authors who share names and initials.  Author Finder is a 4 step process 
that helps you find papers published by an author in Web of Science. 
 

 

An easy, 4 step 
process.  Note, steps 
3 and 4 are optional  

 
• Enter the author’s last name and initials.  Note only a last name is required. 
• A list of author’s names is displayed.  Select an author name and click on the Next button.  If the author 

has published under more than one name, click Add Another Name instead of Next. 
• Select the subject categories associated with the author.  Click on Next. 
• You can now select up to 50 institutions associated with the author.  Click on Finish. 
• A Search Results – Summary page is now displayed showing a list of records matching your search 

criteria.  
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