11. Finalising the evaluation plan

It's useful to synthesise your planning decisions so far as an overall design map. Ata
glance the map should inform the reader of the plan.

The Evaluation Plan worksheet (Word) is one suggested format as a template (in
A3 size).
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Worksheet: Evaluation Plan

Evaluation question

Data gathering
method(s)

Data sour ce(s)

Data collection Analysis
Collection time Responsible Analysis Responsible Reporting time Report format and
(Day/month/year) per son(s) procedur &(s) per son(s) audience

Final report




