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1. Introduction
The University of Tasmania runs the Schools Recommendation Program (SRP), which allows
current year 12 students to apply and receive offers much earlier in the year for a range of exciting,
diverse courses. The program encourages year 12 students to apply for up to five eligible courses.
SRP applications are assessed based on the student’s school’s recommendation and year 11
results rather than their ATAR, although certain courses may be conditional upon ATAR results.
Applications are accepted from the end of June through to early October, with offers being
made, in three rounds, from the end of August through to early November.
For schools the key dates are shown below, from the UTAS website.

Key dates for principals and schools
Deadlines for schools to submit recommendations

12
Aug
1.1

16
Sep

21
Oct

Activity Flow

The process is initiated by a year 12 student submitting an online admissions application with
the University of Tasmania. After creating an account, selecting up to five courses that they are
interested in and submitting their admissions application, the student can opt to be considered
for the SRP. The student’s school then completes an online assessment of the student on seven
criteria: including their aptitude in several key areas and their suitability for tertiary study.
The University then reviews applications and school assessments and makes conditional or
unconditional offers as deemed appropriate.

1.1.1 Student
Students apply for the Schools Recommendation Program at the end of their admissions
application. They can upload their year 11 school report as part of the SRP application process.

1.1.2 Principal
School Principals use the SRP Principal and Rater portal to update the account for the Rater at
their school. They can also view and edit their own details and generate reports on their students.

1.1.3 Rater
Raters view and rate students who have applied for SRP on the seven specified criteria. They can
also upload a student’s year 11 results and provide additional information about the student in a
free text field.
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2. Using SRP for Principals
2.1

Initial Login

You will be sent an email from the University of Tasmania inviting you to log in to the
SRP Principal and Rater Portal with an account and temporary password.
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Note that if you use a password manager, such as LastPass, and use it to paste your username and
password into the form you may need to position the cursor in the Email field and tab away from it
to be able to progress.
The first time you log in you will be forced to change your password.
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2.2 Dashboard
Once you have logged in you are taken to the Dashboard. The main screen of the dashboard displays
headline information about student numbers from your school, including how many students have
applied to the University of Tasmania, how many have also applied to the Schools Recommendation
Program and how many of those are still unrated.
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The dashboard has several menu options for Principals including: Dashboard, Students,
Report, Credentials, Settings.
Exit the application using the ‘Log out’ function, this is available all the time
in the header. It is the preferred way to log out, although closing the browser will work.
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2.3 View and edit your details
and change your password
The ‘Settings’ menu option (Number 1 ) will navigate to a page that allows you to check
and update your own details and change your password.

1

Ensure that all the required fields (marked with an asterisk) are filled in correctly and click on ‘Save’.
Use the ‘Change password’ button in the top right hand corner to update your password.

Clicking the ‘Reset’ button will trigger an email to be sent to your registered email address.
The email will provide a link to reset your password. A copy of the email is provided in section 2.6.
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2.4 View, create, and delete a Rater
Currently a school can have one and only one Rater at a time.
Clicking the ‘Credentials’ menu option (Number

1

) in the sidebar will open the Rater page.

1
2

Clicking anywhere in the Rater box (Number 2 ) will open a pop-up that displays the
details about that Rater; it also has buttons to delete the Rater and reset their password.

U N IVER S I TY OF TAS MANI A

S C HOOLS R ECOM M ENDAT I ON PR OG R AM 202 2

7

2.4 View, create, and delete a Rater CONT.

Resetting the password will cause the Rater’s current password to be invalidated
and an email will be sent to the Rater.

Because the portal only allows a school to have a single Rater, if it is necessary to change
Raters for any reason it means deleting the current Rater first. This is a simple process from
the Rater details page.
Clicking the ‘Delete’ button and confirming ‘delete’ in the pop-up will remove the current Rater.
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2.4 View, create, and delete a Rater CONT.
The system is now prepared for creating a new Rater.

Click anywhere in the white ‘Add Rater’ square to launch a pop-up dialogue to enter
the new Raters details and launch the creation process.

Once you have created the Rater, the
system will send an email to the new
Rater at the address entered in the form
asking them to set a password.
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Principals must notify the Rater that they
have been set up as the school’s Rater for
the University of Tasmania SRP.
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2.5 View all students and edit report settings
There are a number of notifications and reports available to keep you informed on the number
of applications, as well as their status.
When one or more students from your school have applied for the SRP the system sends an
automated email to the registered email addresses of both the Principal and the Rater overnight
to inform them that at least one new application has been made. Refer to example in section 2.6.
The Principal can also view a list of all students at their school showing which students have
applied to University of Tasmania as well as which have applied for the SRP. You may wish to
encourage those students that have applied to University of Tasmania but not SRP to do so.
Access the list by clicking the ‘Students’ menu item in the side menu.

The list can be exported to a CSV file where it could be manipulated in a spreadsheet,
such as MS Excel.
The system also sends out routine reports detailing SRP applications and ratings for your students.
From the ‘Report’ menu item, it is possible to control the frequency with which these reports are sent.
The screen shot below shows the default every workday. Once you update the frequency you
must click ‘Save’.
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2.6 System Correspondence
The password reset email (below) is sent on demand when you request to reset
or change your password.
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2.6 System Correspondence CONT.
Example of automated email sent to Principals and Raters overnight
when one or more students have applied for SRP.
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