
Applying for Credit / Exemption for ELT501 
 
ELT501 Foundations of University Learning and Teaching is an important professional development 
opportunity for UTAS teaching staff, and successful completion of this unit is a mandatory probation 
requirement for new UTAS staff with teaching responsibilities (Levels A-C). Staff whose qualifications 
and/or experience have equipped them with the foundation otherwise developed in ELT501 may 
apply for credit or exemption from ELT501.  
 
Credit or Exemption? 
Staff wishing to undertake further study towards the Bachelor of Education with Professional 
Honours (Higher Education) are advised to apply for credit. Those staff seeking only to satisfy the 
probation requirement of successful completion of ELT501 are advised to apply for exemption. 
Credit applications are assessed by the Course Coordinator. The Tasmanian Institute of Learning and 
Teaching (TILT) will direct applications for exemption to the office of the Pro Vice-Chancellor 
Learning and Teaching for assessment or referral to committee.  
 
 
Applications for Credit 
 
To apply for academic credit, you will need to submit a UTAS Application for Credit form, and attach 
any additional requested documentation. Applications should be forwarded to the Course 
Coordinator of the Bachelor of Education with Professional Honours (Higher Education), Private Bag 
133, Hobart or to tilt.enquiries@utas.edu.au.  
 
The usual grounds for granting credit apply, which is completion of an equivalent accredited unit at 
another institution. Prior experience may also be taken into consideration in the granting of credit 
for units.  
 
Academic credit for ELT501 will be granted when 
you: 
 

With your application, you will need to submit: 

have successfully completed an equivalent 
accredited unit at another institution, or 

• your academic transcript, showing successful 
completion of the unit (as noted on the form) 

• information about the unit, including details 
of unit curricula and assessment (as noted on 
the form). A copy of the Unit Outline for the 
unit or the Unit Description from the relevant 
year from the accrediting institution’s 
handbook are likely to contain the required 
information.  

• If you completed your unit more than three 
years ago, please also attach to your 
application two or more teaching evaluations 
from within the last three years 

• (Please complete the ‘Study’ section of the 
application form) 

are a Fellow of the UK Higher Education 
Academy, or 

• a copy of your certificate of recognition 
• a statement of your teaching philosophy 
• If your recognition was conferred more than 

three years ago, please also attach to your 

mailto:tilt.enquiries@utas.edu.au


application two or more teaching evaluations 
from within the last three years 

are an experienced teacher, who has 
demonstrated an ongoing engagement with 
professional development in teaching and 
learning in higher education. 

• a portfolio, which demonstrates your thinking 
and practice. Details to guide presentation of 
the portfolio are provided, below.   

• two or more teaching evaluations from within 
the last three years. 

 
In exceptional circumstances, where an equivalent accredited unit has not been completed, but a 
combination of previous study and experience, and a commitment to further professional 
development exists, the Course Coordinator may, at their discretion, waive the prerequisite 
requirement of ELT501 to allow enrolment in subsequent Graduate Certificate units. On successful 
completion of the remaining required units of the Graduate Certificate (ELT521, 522, 531, 532, 541, 
542), credit for ELT501 will be granted, allowing conferral of the Graduate Certificate of University 
Learning and Teaching. 
 
Notes on completing the Application for Credit Form 

• Please return the form to the Course Coordinator, at the address noted above, rather than 
to the Student Centre. 

• Please tick ‘Student Credit Applications’ 
• Under ‘Seeking Credit Towards the Degree’, the relevant course code is ‘E4D, Bachelor of 

Education with Professional Honours’. The Graduate Certificate of University Learning and 
Teaching remains an exit point from this degree once four approved units have been 
completed. 

• Under ‘Qualifications’, please complete the ‘Study’ section if you have previously completed 
an equivalent accredited unit or if you are an Associate Fellow of the UK HEA. Please 
complete the ‘Other Experience’ section if you are seeking credit via submission of a 
portfolio. 

 
 
Applications for Exemption 
 
To apply for exemption, you will need to submit an Application for Exemption form, and attach any 
additional requested documentation. Applications should be forwarded to the Tasmanian Institute 
of Learning and Teaching – tilt.enquiries@utas.edu.au.  
 
Exemption assessed by Deputy Vice-Chancellor, Students & Education  
 
Exemption from ELT501 will be granted when 
you: 
 

With your application, you will need to submit: 

have completed a Graduate Certificate in Higher 
Education (or equivalent*) at another institution, 
or  

• your academic transcript, showing successful 
completion of the course. (Note that a BEd or 
DipEd is not sufficient evidence, as the 
context of ELT501 is higher education.) 

are a Senior Fellow or Principal Fellow of the UK 
Higher Education Academy, or 

• a copy of your certificate of recognition  

have successfully completed an equivalent* 
accredited unit at another institution in the last 
three years. 

• your academic transcript, showing successful 
completion of the unit 

• information about the unit, including details 
of unit curricula and assessment. A copy of 
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the Unit Outline for the unit or the Unit 
Description from the relevant year from the 
accrediting institution’s handbook are likely 
to contain the required information. 

(* equivalency may need to be assessed by Committee†. In the event that your application is 
referred to Committee, the Committee may request further information about the unit or course to 
enable them to make a determination.) 
 
 
Exemption Assessed by Committee & Pro Vice-Chancellor, Learning and Teaching  
 
A Committee† will assess applications for 
exemption when you: 
 

With your application, you will need to submit: 

have completed an equivalent accredited unit 
more than three years ago, or 

• your academic transcript, showing successful 
completion of the unit 

• information about the unit, including details 
of unit curricula and assessment. A copy of 
the Unit Outline for the unit or the Unit 
Description from the relevant year from the 
accrediting institution’s handbook are likely 
to contain the required information. 

• two or more teaching evaluations from within 
the last three years 

• letter of support from your current Head of 
School 

are an Associate Fellow or Fellow†† of the UK 
Higher Education Academy, or 

• a copy of your certificate of recognition  
• a statement of your teaching philosophy 
• two or more teaching evaluations from within 

the last three years 
• letter of support from your current Head of 

School 
are an experienced teacher, who has 
demonstrated an ongoing engagement with 
professional development in teaching and 
learning in higher education. 

• a portfolio, which demonstrates your thinking 
and practice. Details to guide presentation of 
the portfolio are provided, below.   

• two or more teaching evaluations from within 
the last three years. 

† The Committee will be formed by the Course Coordinator of the Graduate Certificate in University 
Learning and Teaching and representatives from the Tasmanian Institute of Learning and Teaching, 
and faculty. 
†† Current UTAS staff seeking Fellowship through the Peer Professional Learning Program for UKPSF 
will not normally be considered exempt from completion of ELT501. 
 
  



Teaching Portfolio Guidelines. 

Your portfolio may be hard copy or electronic and should demonstrate your thinking and practice in 
the following areas: 

1. Approaches to teaching and the support of learning that influence, motivate and inspire 
students to learn.  

2. Development of curricula, resources or services that reflect a command of the field.  

3. Evaluation practices that bring about improvements in teaching and learning.  

4. Innovation, leadership or scholarship that has influenced and enhanced learning and 
teaching and/or the student experience. 

This portfolio must be evidence based and the evidence should be drawn from a number of sources. 
You should include an overarching ‘philosophy statement’, an outline of your teaching context, and 
address each of the criteria in turn. In addressing criteria you should make reference to the included 
evidence and artefacts. You may also like to annotate the artefacts if appropriate.  

The length of the portfolio should be five written pages plus appendices. 

The portfolio sections reflect award application requirements, as this process aligns with the stage of 
teaching and learning development most likely to be relevant to an experienced staff member 
choosing the portfolio option. Within the portfolio it would be expected that the candidate 
demonstrates understanding consistent with a graduate of ELT501.  The Learning Outcomes of 
ELT501 are as follows: 

On completion of this unit, you will be able to: 

1. Design constructively aligned units or programs of study.  

2. Use evidence to support good teaching.  

3. Reflect on the role of university educator. 

 
 
 
 
 

http://www.teaching-learning.utas.edu.au/awards-and-grants/awards/utas-awards

