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Sample Student Supervision Agenda & Minutes Template

	Student’s name:
	Session date:

	Supervisor’s name:
	Venue:

	Minutes from previous meeting:   Yes   No
	Session time:

	Agenda items for discussion during the session (to be listed prior to the session):

1.

2.

3.

4.



	Minutes:

1. Practice (integrating theory & practice, framework for practice, ethics, dilemmas, critical reflections, models, approaches, interventions, case discussions, professional identity)



	2. Administration (performance appraisal, organisational obligations, planning, policy, procedure, KPIs & PD, work flow, reporting, evaluations, strategic planning and resourcing, reviewing work)



	3.  Support (debriefing, self-care, attending to workplace stressors, workplace morale, team development, health and wellbeing, work/life balance, vulnerabilities, refuelling) 



	4.  Educative (professional development, review, journal articles & case discussion, training needs, planning, qualifications, career planning)



	Key learning/What I will take from this session:



	What I will include on the next session agenda:



	Items for further action/follow up:



	Next Supervision date:



	Signatures:
	Student:



	
	Field Educator:




Social Work Program
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